
APPLICATION FOR RECORDS RETENTION SCHEDULE i 
. 

! i  
OFFICE OF THE SECRETARY OF &ATE 

DEPARTMENT OF ARCHIVES AND HISTORY 
RECORDS MANAGEMENT DIVISION 

~ 

I 

I I I 
: 2. PeroontoContact Working Title Telephone Number i 

- 

FOR AGENCY USE ! -  
AooIication Oan 

1-05-79 

57 

I -- 
Awliation Number 
:. 
f 

1 E. Pat Ward Container Central  Manager 964-1721, # 343 I 
---i . %- 

I 3. Action Requested 

1. Agency Address' *OR RECORDS MANAGEMENT USE 
Georgia Por ts  Au tho r i t y  Aoplication Number I 

79-15 Operations D iv i s ion ,  Contai Aer Centra I 
Post O f f i c e  Box 2406 
Savannah, Georgia 31402 Date Received Date Completed 

JAN I 9 1979 IFEB 1 6 1979 

a. 
b- 
3 Estaolisn Retention Schedule; $cord will continue to accumulate. 
0 Dispose of wesent accumulation; no further accumulation anticipated. i 

or  i f  the' con ta iner  was received w i thout  chassis, d r i v e r ' s  name and 
damage noted on e i t h e r  conta iner  or chassis when interchanged. , 

1 c. 3 Amend Application No.. Checkone! Cl Change; 0 Supercede; 0 Void 
: 5. Dates of Series ' 7 s .  Records Series Titie /followed by tide used in office: if different) I 

I To Date I I nterchanae F i  l e  

! Earliest 

. 1974 
I - ---- 
r5. ! 3 i Y ! % W  What is the function of me .Divisiop afld the office 'n%hich this raco d ries 's.neated? 
.' The D i r e c t o r  of  ODerations a s s i s t s  t h e  Executive D i r e c t o r  i n  t h e  managerial %'unctions of t h e  

I 
File is arranged: I Ch rono I og cat l y  

8. Monthly Reference Rate How often are records referred to which are: 

2 
4 

; Thirteen to twenty-four months old 8 ; Seven to twelve months old I One to six months old 12 
? 1 twenty-five months and older 

12 legal  boxes ) B A n o u a l  Rate of Accumulation of Remrds 
Letter-size drawers ; Legal-site drawers ; Shelves ; Other hpecifyl i ~ 



I 
i 

'i I .~ - I 

years. d. Audit period years. 
b. Sratute cf limitation years. e. Administrative need ~_.vears. 

3 t. %'era1 taw years. f. Federal retention instructions years. 

' a. State Law 4 
' I  

I 

Attach cow or excerpt of laws or regulations. Explain administratiye need. 
The interchange records a're u s u a l l y  invo lved i n  a damage which would ' r e s u l t  i n  a c la im.  

! 
.~ 

i 

' 
.C la ims,sre re ta ined for  four  y e a r s t ' t h e r e f o i e ,  interchanges should b e - r e t a i n e d  for same 

. ,  ' per iod.  I n  add i t i on ,  re ference : ra te  seems t o ' r e m a i n  on-a-month ly  bas is  f o r  r e c o r d s .  - I 

i . -  , 
! 

< 
~~ ~. i 

! n - r ? v e d  ,Disposition Instructions 

which a re  'two years o l d .  ~ ~. -. 

This,agency recommends t h a t  the file series' tp cut otf at thh end of each: 

0 Calendar Year: 0 Fiscal'rear; Other &&b' I then, 
, -  i 

i 

' i  

. .  
- .  . -  

: 
, .  

1 Hold in the current fi les area monthla) yeark); then 
' 1 5? rransfei to local holding are& hold 34 

3 -~ . . .  , year($); then 
~~ 

I : year(3ithen . .  0 Transfer to Stat&-itgaxds Ceriter: hold 
, .~ , . .. 

I . .  . .  .~ 
'Desii6y. : 

i C3 Transfer to State Archives for-prmane.nt retention. 3 . .  I E Qtber /Specify) 

Date 

f/  / 7  179 

i 

I 

Records Management Officer /Signature/ Date 

/-/9-99 

These instructions apply to a l l  prior and future accumulations of rhe series. 

I Recommendations in para- 
graph 12 are approved. 
(If disapproved, anach letter 
of explanation.) 
I 


